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. , APPLICATION OF SURPLUS PERSONNEL PROCEDURES L
25X1A . I c© RETIREMENT ELIGIBLES oo

PROBLEM

b

To standardize Agency practice relating to the separation of individuals
who are eilther eligible for retirement or nearing retirement eligi’bility at
2 5%1 A the time such individuals are actualiy recommended for separation under the

provisions of [l seraration of Surplus Personnel.

FACTS BEARING UPON THE PROBLEM

1. Individuals currently eligible for vola.ntary or optional retirement
and individuals approaching eligibility for either op‘ciqnal retirement or
"discontinued service" retirement will izevitably become involved in the ,
Agency's surplus personnel _'érocedures as set forth in_ This must 25X1A
be considered normal, especially in view of the fact that one of the criteris
used in the selection of individuals to be separated under these procedt:.xresv
is "potential for future usefulness."

2. No basis exists in the Regulation for arbitrarily setting such
individuals aside in applying the surplus procedures, nor has there been v.
any indicacion of any Agency inteént to do so. 25X1A

3. MR voc to the Director of Persomnel (in consultation with
the Head o the Career Service concerned) the authoriﬁy to establish effective
dates of separation after the DCI has determined that a particular individual

should be separated under the provisions of the Reguwlation. The Regulation -
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gives the Director of Personnel considerable laetitude in establishing such
ef?eetive dates, specifying thes an effec uive date shall be not leas than 30
dayrs and ordinarily not more 'bhm 90 ca.lend.ar days following notice to the

eryloyee.

ASSUMPIION

In line with overall Agency personnel policies and practices the Agency
wishes 10 deal reasonsgbly and humsnely with individuals involved in the sur-
plus personnel procedures, especially those who happen to be in one of the

revirement situstions enumerated.

In the administration of the surplus personnel procedures as seb forth
irJ I ¢ is expected that three fairly distinct retirement situations
will be encountered:

1. The first situation involves the individual who at the time he is
recomnended for separation by the Deputy Director concerned is already eligible
for optional ege retirement.¥ An individual in this situation may be expected
+0 be aware of his retiremen‘E eligibility, but he mey not be aware .of the fact
that he may be recommended for separation under the surplus personnel pro-
cedures.s It is therefore considered only fair to such an individual to
aprise him of the faet that his separation under the surplus p;'ocedures may be
recomended in order to permit him to firm up his retirement plans, and remove

#An individual 1s eligible for optional age retirement if, in addition to
the general requirements for retirement, he meets any of the following combina-
tions of age and service: age 62, with minimum of 5 years' service; age 60,

with minimm of 30 years' service; or age 55, with minimum of 30 years' service,
bui with reduction in annuity for being undéer age 60.
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| 25X1A
hinself from 'bhe_ exercise. The prbcedure that has been devised by

the Office of Personnel for doing this involves identifying these individuals
at the earliest possible stege and advising the Deputj Director concerned of
thedr retirement eligibility in order th.ét the latter or his reprenénta.tive
mey call the individual in and discﬁss with him the question of fi.miﬁg up his
setirement plans. If the individusl concerned sgrees to this, he 1s asked
%0 sign a retirement gpplication with an effective date accepteble 'l::;oﬁﬁ :"Eo -
she Deputy Director concerned and the Director of Personnel and thereby
remove himself from involvement in the exercise. Although the circumstences
in the individual case are carefully welghed in setting the effective date,
it has been determined that consistency with the Regulation requires an
efTective date not beyond 12 months from the date of signature. If the

individual declines to sign a retirement application on this basls, his

case receives normal processing under the provisions of [ 25X1A
2. Another situation which has been encountered and undoubtecl]y will

be encountered from time to time involves the individual who is epproaching =

ellgibility for optional a7e retirement* but as of the fi:me his separation SEX1A

1s recomuended under_has not attained such eligibility. In such a

case it 1s consildered equitable to permit the individual to remain on Ageﬁcy
rolls until he attains eligibility, provided that minimum eligibility will be
athained within a pe:lc'iod not in excess of 12 months. This srrangement would

also depend upon a favorsble recamendstlon by the Deputy Director concerned

#An individual is eligible forr optionel age retirement if, in addiflon vo
+he general requirements for revirement, he meets any of the following ccambina~-
tions of age and service: age 62, with minimum of 5 years' service; age 60,
with minimun of 30 years' service; or age 55, with minimum of 30 years' service,
but with reduction in annuity for being under age 60.
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end slso on the individual's services being profitably utilized in the ia-

terim. The individual concerned would demonstrate his acceptance of these
arrangements by submltting to the Director of Persomnel a retirement applica-

tion showing the agreed upon effective date. (In permitting an individual to

remain on Agency rolls for a pericd up to 12 months for the purpose of attain-

ing minimum retiremexﬁ: eligibility it would be expected that he would utilize

his accrued annusl leave prior to the agreed upon retirement date.) In the

absence of such an epplication the individual's case would recelve normal »
processing under || Gz . 25X1A
: | 3. A third retirement situation which can be expected involves the in- 25X1A
dividual who st the time he is rescommended for separation under_ is
approaching eligibility for "discontinued service" retirement. To e eli-

gible for this type of retirement an ind:i.vidual must be separated iavoluntarily
"ywithout cause,” and either be at least 50 years of age and have at least 20 years
of creditable service, or he musi have 25 years of credlta'ble service irrespec-

tive of bis age. Since the basic eligibility criterion in such a case is

invelvotary separation, it is necessary for the DCI to determine that the in-- 25X1A
dividual's employment must be terminated under the provisions of_ énd

tha case mugt therefore be referred to him. In the interest oF equity, however,

it is proposed tha'b. an individual who will attain minimum eligibility (either

in terms of age or creditable service) for such retirement within a period of 25X1 A
12 months from the date he is reconmended for separatlon unde’r_oe pexr-

;xﬁitted. to remain on Agency rolls until he attaing such eligibility. This ar-
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rangement also depends upon a favorable recommend&tioﬁ by the Depuby Director
concerned and on the individual's services being profitably utilized. Accrued

snnual leave would also be employed within the waiting perilod.

RECOMMENDATION

: Tt is recommended that the arrangements set forth above be approved for

25X1A adoption by the Director of Persomnel in administering the provisions of
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ELIGIBILITY TO RETIRE

There are two general requirements which all retiring. employees
met meet, These are: (1) the amployee must have at least 5 years of
civilian service with the Governnent, and (2) he must have been employed
under +he Retirement Act for at least 1 year out of the last 2 years pre=
ceding scparation for retirement, unless the retirement is on account of
disablliity.

 An employee must retire at or after age T0 with 15 years of service.
An employee who meets any combinatlion of minimum age and service, as

well as the specisl requirements (if any) shown in the following tabl
may retire end drevw an immedlete annulty. :

Mindmum
Service _
Minlmm Age (Years) . Speelal Requirements
C 62 5 ' None
; 60 30 None
5o% 30 None
any eage¥ 25 Separation must be involunteary withoub
' ' causee ‘
50% 20 Separation must be Involuntery without
cause. :
any age 5 Must be totally disabled for service in
the position occupiled.

* pnmuity is reduced if under age 60
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